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ISIS Welcome Screen

=3 1515 Main - Microzoft Internet Explorer

Home Ingquiry Service Filing Exempt Help Login

ISIS

Integrated Securities Information System

“Welcome to ISIS, Please use the menus at the top for nawigation.
Awaiting login by user.

» For basic mstruction on how to navigate the systems, please see Getéing Started in I515 on this page.

s Ifyou are a new filer wishing to use the ATF system, please contact the WATC Help Desk at (816) 783-3500 or wia e-
tnail at Help@naic. org to receive a usenid and password.

+ If'you are mterested in signing up as an AV customer, please contact the AVE Admimstrator at (316) 783-5300 or wa
e-tnal at avsisis@naic. org.

» Download and print a copy of the ISTS help file.

Here is Home page of the online ISIS web site -https://isis.naic.org.

The page provides helpful tips and instructions on the bottom portion of this page
including:

1. A link to the Getting Started in ISIS document (www.naic.org/svo_avs_isis.htm)
Appropriate contact information for new filers wishing to use the ATF system and
prospective AVS customers.

3. A link to the ISIS help file.

The menu bar on the top of the page contains helpful links to facilitate site navigation.

Home — Pressing this link on any other ATF screen will lead back to the ISIS Welcome
screen.

NOTE: User must be logged on for this link to work properly.

Inquiry Service — The Inquiry Service link is available for users to obtain pertinent
information for a specific CUSIP/ISSUER/PPN/CINS number.
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3 Inquiry Service - Microsoft Internet Explorer

J File Edit “iew Favortes Tools  Help ﬁ

=
Filing Exempt Help
Inquiry Service
CUSIPISSUER/PPIN/CIINS Search: Enter m the CTUSTPISSTTEEPPIICTING of the security to be located.
CUSIPASSUERPPI/CING He: I
Please enter in criteria for search.
H

|&] Dore |_|_|E|_|Q Intermet

Once a valid CUSIP/ISSUER/PPN/CINS number is entered on the Inquiry Service
screen, information will display to determine if the security:

1. Is Filing Exempt or Unconfirmed FE

2. Isin the SVO Database. If security is in VOS, the Inquiry Service page will
reveal whether it contains a current year Review Date.

Contains ATF status, i.e. either created but not yet received by the SVO or
received by the SVO but not yet completed.

Has outstanding InfoReq information

Is assigned Group Code 99 (specific text message)

Matured or is near maturity within calendar year (specific text message)
Already has financial information received for a particular issuer (specific text
message)

[98)

Nowe

NOTE: Users do not have to log on to use Inquiry Service

IMPORTANT: It is also recommended that filers utilize the Inquiry Service to
determine the Filing Exempt and VOS database status of their securities prior to
accessing the ATF screens.

Help — The Help link will lead to the ISIS Help Index where additional help information

for ISIS applications including Authorization to File (ATF), Inquiry Service, Filing
Exempt (FE) and Automation Valuation Services (AVS) are available.
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3 1515 Help Index - Microsoft Internet Explorer

| gl Edt View Favoites ook Hep . K=

Help Index ISIS Help Index

Download and print a copy of the complete TETE Help file

ISIS Overview

Update Contact Information
Inguiry Service
Authorization to File (ATTF)

Corporate Securities

Ilumicipal Bonds
Federal Government Securities

Structured Securities

Sovereion Securities
Subsidary, Controlled or Affiliated (SCAY

InfoReq Response
Fenumber Eequest
Fricing Eequest

Eanle Letter of Credit
Counterparty Dlesignation

The top link “Download and print a copy of the complete ISIS Help file” will save a
complete copy of the ISIS help file locally and to print its contents.

NOTE: The same link is also available on the bottom of the ISIS Welcome page.

Login — Select this link on the top right of the welcome page to log into ISIS.

Z} Login - Miciosoft Internet Explorer

Home Inguiny Semwice Filing Exempt Help Login

Login

Please enter in vour application login for the ISTS system.

Teou must legin inte the system before wou can contitiae.

Username: [ |
FEIr The gustem will auiomatically disconnect any user that has
beoen inactive_for more than 30 miinnutes. AVE users will be logged out

Fassword: I:I after § miinuies. {f this is the case, you miay need fo refresh the

application Eo corract any arror ERal micy oo o,

l_o‘gm

Enter Username and Password into the appropriate fields and press Enter key or Login
button.
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Filing Exempt — The Filing Exempt link is also available on the menu bar.

R Submit CUSIP For Filing Exempt - Microsoft Internet Explorer

Submit CUSIP For Filing Exempt

CIUSTEPPINACIINGS for Filing Exempt:
Enter in the CTTETRP/PPI/CING of the security to be processed as Filing Exempt.

CUSIE/PEMN/CTTE Wo: [ |
[Finish |

Once a valid CUSIP/PPN/CINS number on the Submit CUSIP for Filing Exempt screen,
information will display to determine whether the security:

1. Is Filing Exempt or Unconfirmed FE

2. Is currently reported as a Subsidiary within Schedule D thereby screening it from
the Filing Exempt process. However, the security may not have to be filed with
the SVO.

3. Is considered an exempt government agency and does not need to be filed with
the SVO.

NOTE: Users do not have to log on to use the Filing Exempt application.

ATF — After logging into ISIS, an ATF link will appear on the top menu bar.
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R 1515 - Microsoft Internet Explorer

Home Bulletin Board Inguins Sewice Eiling Exempt A%S Admin ATF Admin ATF WOS M0S Admin Admin Help Logout

ISIS

Integrated Securities Information System

TWelcome to IZIE. Please use the menus at the top for nawvigation.

Uszer IName: Rodney Cornish Assigned Role(sy:

Tzer Ilx SWOs4 ALL USERS

Positi s Liai IS AMTITTIAL, FUFAND
[kl o ystems Liaison SISOt b AR

Logzed on at: Tue Sep 13 13:22:26 2005 joiy s OORPORATE
TSRS VOS MTINTCIEAL
FERS VPO SUSBSIDIARIES
ISES_ATF _EDU
STOAATLRANL WG
FIWNANCIAL, SELECT
IEES FOS AMANAGER
IFES VOS USER
ISES_BANK LIST

Selecting the ATF link will lead to a page where users can update their respective contact
and billing information for a particular Client by pressing the Update Contact
Information link.

NOTE: Please refer to Update Contact Information section of ISIS Help Index prior to
accessing this link.

3 Authorization To File [ATF] - Microsoft Internet Explorer

min Admin

Authorization To File (ATF)

File a New ATF
Please select the desired client and click "Hext" to contirme: |AYS Prototype Company

Maintain Contact Information
Tze thiz option to update your contact and billing information.
Update Centact Information

MMaintain a Hecently Filed ATF
Usze this option to delete or dowrnload a recently filed ATF.
Wiew List of recently filed ATFs




GETTING STARTED IN ISIS INSTRUCTIONS
AUGUST 2008

The View List of recently filed ATFs link will display a listing of newly created ATFs
not yet received (scanned) by the SVO. It is highly recommended to check Inquiry
Service to determine whether the SVO received ATF prior to accessing this link.

2} 1515 - Microsoft Internet Explorer

Maintain ATFEs that have not been received by the SVO

ATF Number| CUSIP Filing Type | Show ATF Delete ATF

413258 152383E@ |[Annual Update‘_“il
413263 75913Q51 |[Tnitial Filing H:":|
413264 g Update”:":|
413265 49056358 | Annual Update”:":|
i iy AT | peieTenTe |
413253 01448447, |[Annual Update”:":|
413254 [01248@44 Annual Update‘_"il
413255 10058#44 | Annual Update‘_"il
413256 32447 TM@ | Annwal Update‘_“il
413257 33632%RT | Annual Update”i"il
413259 465138%T | Annual Update”:":|

413260 465138110 |[Initial F:

The Delete ATF button will purge the selected ATF from the system. A brand new ATF
can be created for the CUSIP, if desired.

The Get ATF button will open up the actual ATF form that can be saved to disk, if
desired. This enhancement will eliminate the need to contact the Help Desk if filers need
another copy of the ATF form.

Clicking the Next button on the top of this page will prompt the application to display the
Schedule BA Assets Message page.
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a Schedule BA Aszsets ATF Meszage - Microzoft Internet Explorer =

Home Bulletin Board Inguiny Service Filing Exempt AWS Admin ATF Admin ATF WOS VOS Admin Admin Help Logout

Schedule BA Assets ATF Message

If you're filing a Schedule BA security, please read the instructions below. If you're filing a Schedule D security,
click Next to continue the ATF process.

Beginning i 2005, Ife msurance companies will have the option to report Schedule BA assets to the SVO. You can submit a
Schedule BA Assets ATF ONLY f your security is reported on Schedule BA and meets the criteria as described in Part 14 of
the Purposes & Procedures Manual

wour Schedule BA secunty is eligible to be filed with the 3WO, click Next and complete the ATF screens as follows:
On Man ATF screen:

» Enter CTTETE.

o Select Schedule BA Asset

» Press Next to proceed.

Cn MNew Security Filing Page:

+ Select esither Debt-Like or Preferred Stock-Like.
» Complete remnaining screens, print out ATF form and submit it to SV O with the required docurments.

The Schedule BA Assets Message was introduced in February 2005 informing filers that
Schedule BA assets can be reported with SVO along with instructions on how to file.
Clicking the Next button on the bottom of this screen will lead to the main ATF page.

2} ATF - Microsoft Internet Explorer

For Imitial, Annual Update, Material Change/Additional Information, or Appeal SVO Forms
Filings (Bee Filing Instractions and Forms sectiom)
of Clorporate, MMunicipal, Federal Government, Sovereign and Supranational or

Structured Securities ONLY, please

enter the CTTEIP/PEPRACING number on which vou wish to file and click "MNext" button

to contimme.

CUSIP/PPI/CITS number: ||
© Benmunber Eecuest lj?&
© Pricing Request :

© Zchedule BA Asset

For Other Departments or Services, please zelect one from the list below.

Department/Service
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Once a valid CUSIP/PPN/CINS number is selected and the top Next button pressed, the
application will determine Filing Exempt status, VOS status and for other outstanding
filings and will lead to the appropriate Filing Type screens.

The top half of this page is only applicable when creating filings for the following
Departments:

1. Corporate

2. Municipal

3. Federal Government

4. Structured Securities

5. Sovereign and Supranational

To create a filing for other Departments, use the menu on the bottom half of the page.

SVO Forms — Applications or forms will be required for specific filings. The SVO
forms link on the right hand side of this page will lead to the SVO web page
(www.naic.org/svo_filing_applications_and_forms.htm). The various forms will be
located under the Filing Instructions and Forms section.

Once a filing is created for a security, the following page will then appear where the
application will assign an ATF number to the newly created filing.

The top of the screen displays the Filing Type used for the ATF.

3 Mew Security Filing - Microsoft Intemnet Explorer =: I@@IEIEIQI - Iﬂlﬂ

File Edit “iew Favortes Tools Help |Links 22

ATFE Admin ATFE MOS Admin

New Security Filing

Tour information has been saved.

Your ATF munber for this subtnissien is: 408270
[4082 TOL.xrtf]
To deownload the file, mowe the mouse over the file name and press the right mouse button

+ For MNetscape users, select the "Sawve Link &3 "menu ophon.
» For Internet Explorer users, select the "Save Target As..." menu option.

Wernify the file name and the directory in which the file should be saved and press the "Save" button.

After downloading the file, use your existing Word Processing software to print the file.

|;@j l_l_l_lﬂ Internet

The page also contains specific instructions on how to save and open the newly created
ATF as well.



