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UCAA Corporate Amendmentinsurer

UCAA CORPORATE AMEND MENT - OVERVIEW

The electronic application for the Uniform Certificate of Authority Corporate Amendments is a
Web-based gstem with three perspectiveéBhe threeperspectives are as follows: 1) Insurance
Company 2) State of Domicile and 3) Corporate Amendments State(s). Insurance companies
access the electronic application via a specific Internet addressiforrid Resource Locator
(URL).

The UCAA electronic apptation is information based, not formed based. Insurers will be
presented with a checklist requirementsThe electronic Corporate Amendments Application

is customized to present the required information to each state involved for the selected filing.
An X wi | | appear in the fACompletedo column of
addressed. The checkilist also includes a list of required attachments and a section for viewing
and printing the application. When the Corporate Amendments Applicaiaomplete and
submitted, a notification email will be sent to the submission state(s) and the state of domicile
indicating that an application has been completed and requires certification for the following
type of changes; Merger of Two or More Foreigisurers, Adding Lines of Business and for
Redomestication of a Foreign Insurer.

The state of domicile completes the Certificate of Cliampe (Form 6) and Certificatef
Deposit (Form 7). When completed, a notification email is sent back to the insdrey tre
state(s) specified in the Corporate Amendments application.

The Submission state(s) will acknowledge receipt of the filimgy @ccept it for completeness.

After the review process, the amendment will either be accepted or closed. A notifezation
of the final status of the filing is automatically sent once a determination is made.

© 2011 National Association of Insurance Commissioners 2



UCAA Corporate Amendmentinsurer

COMPANY LOGIN

An insurance company may access the UCAA Electronic Corporate Amendments Application

by using the following Internet address:

http://www.naic.org/index.htm

The link in the lower right hand column of the Web page is labeled UCAA. Clicking this link
will take the user to the UCAA home page. Several UCAA related links are available from this

web page. Theriks include:

Electronic Application links to login and UsRole information

What 6s New | i sdtesthetfohms and mdtreciohs updat e
Application Instructions for the Primary, Expansion andrpOcate Amendments
Applications

State Retaliatory Information linkstotket at e6s r et al i atory
Third-Party Vendors that prepare the background repmdsprovide them to the states
Frequently Asked Questions for all applicats and biographical affidavits

< << <K<

Click on theEledronic Application link to access the Industry login page.

& e CENTER HOME
NA I C For INSURANCE

PoLICY
and RESEARCH

National Association of
Insurance Commissioners

Uniform Certificate
of Authority Application

The Uniform Certificate of Authority Application (UCAA) process is designed to allow
insurers to file copies of the same application for admission in numerous states. Each
state that accepts the UCAA is designated as a uniform state. While each uniform state
still performs its own independent review of each application, the need to file different
applications. in different formats. has been eliminated for all states that accept the uniform
application

The UCAA includes three applications. The Primary Application is for use by newly farmed
companies seeking a Certificate of Authority in their domicile state and by companies
wishing to re-domesticate to a uniform state. The Expansion Application is for use by
companies in good standing in their state of domicile that wish to expand their business
into a uniform state. The Corporate Amendments Application is for use by an existing
insurer for requesting amendments to its cerificate of authority

What are Uniform States?

A Uniform State is one that has committed to streamlining the application approval
process by accepting the UCAA for company admissions. All states are accepting the
UCAA and are considered Uniform States

ABOUT THE HAIC

EMPLOYMENT | HELP | CONTACT US

STATES & JURISDICTION MAP COMMITTEES & ACTIVITIES SECURITIES VALUATION MEMBERS & REGULATORS

INDUSTRY RESOURCES | UCAA HOME

Regulator UCAA Information
Electronic Application

What's New

REACAP Guidelines

Primary Application

Expansion Application

Corporate Amendments Application
State Retaliatory Information

Third-Party VVendors for Background
Reports

Biographical Verification Report
Instructions

FAQs - General

FAQs - Biographical Affidavits
FAQs - Electronic Application
UCAA Manual

nf o

The insurer may also go directly to the electronic application by typing in the following Internet

address.

https://ucaa.naic.org/ucaa/login.jsp

Note: Itis not required to tyg@wwo, normally used to access a website on the Internet.
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Before requesting a Login ID and Password, determine which type of User Role to réquest.
deactivate a User Ixontact the NAIC Help Desk bBelp@naic.org

Company Interface Roles

Role

UCAA Role Name Privileges

Analyst/Examiner

UCAA_COMPANY _ANALYST_EXAMINER Start Mew UCAA Application

Wiew Existing UCAL Application

Manager

ucAs_COMPANY_MANAGER Complete Existing UCAA application

Amend Existing UCAA Application

Industry (Company) side

Function

Definition

Checklist Functionality

Access all E forms ( Either Edit or View)

Petform B attachments from checklist. { Minimurm Paid In Capital & Surplus requirerments, Name
Approval, Narrative, Holding Cormpany Form B Registration Statement, Statutory Membership,
Business Character Reports)

Download/Print Electronic forms

Send Email

Wiew Email

Finish Application

Check Status

Start New UCAA Application

Ability to create (edit) a filing before submission (pressing finish button). Includes all checklist functionality except
finish application.

Complete Existing UCAA Application

Ahbility to edit and view an existing filing, and submit the filing. Includes all checklist functionality

“iew Existing UCAR Application

Ability to view the current version of a submitted filing, no edit capabilities. Checklist functionality will include access

to all E forms in view mode as well as the ability to download/print all E forms. Status of the filing will also be
accessible.

Armend Existing UCAA Application Ability to create a new version of a submitted filing {Amend) This implies edit capsbilities as well as the ability to

submit (finish button) a filing which has already been previously submitted. Includes all checklist functionality.

To request a Login ID and Password, click teguest form link. The User ID and Password

Form will be displayed. Fill in the form, choose a valid UCAA Role and clickShbmit
button.

TCAA I and Password Form

Ifwou are anew user ofthe TNZT A A Company Licensing svstem and would ke to obtain anid and
password, please complete the fornrm below and click on subrait.

First IName (Consultant or Company Fepresentativeal:

TLastINarnie-

FPositiomn Title (Consultant Firn IName):

Phone MNumber:

Ermail Address-

COMEP A™Y ITNFORMATION (Applicant)

INAIC Cocode:

Company IName-

Company Street Addressc

Lot . Pl

State:

Fip Code:

Corporate Secretary or General Counsel IName:

Corporate Secretary or General Counsel Email- | |

Corporate Secretary or General Counsel Phone INumber: | |

NMOTE: Corporate Secretary General Counsel of the insurer. This informrmationmaw be located onthe Jurat
Page of the Anrual ' Caarterls Staterment.

Aalid TCA A Roles: For anexplanation ofroles click limk Ddisplay Role Information

TCA A Company Analvst Examiner
=] : s
TCAA Company WMlanager
P X =
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User role information and Login reque Once an ID and password is issued, enter

form is also available from the UCA/
Login Page.

Uniform Certifioate
of Authority Application

Welcome to the UCAA System.

To create, edit, or review a UCAA Application, please click

the UCAA button:
=

If a new user to the UCAA Company Licensing System
needs to request an ID & Password, please click the

Request Login button:
<=

Click here for ucaa Supported hours.

information and click th&ubmit button.

NAIC

National Association of
Insurance Commissioners

User Name: ||

Password: |

Enter your user name and password to sign in

you understand and agree that

permission of the NAIC

Login

Any application you access through this log-n (the “Application”) is property of the NAIC. By acknowledging the:

s Use of the Application, including NAIC content accessed via the Application, is restricted solely to autho
for permitted purposes only and that you are an authorized user of an NAIC member state or have receive

« You will abide by all published terms of use, |-Site policies, copyright notices and privacy policies. You a
have the proper authority to access and protect confidential information from disclosure and acknowledge

[ By checking the box to the left you agree to all terms and conditions.

Next, a login verification screen appears and uber informatia is displayedLinks to the
UCAA Checklist and Instructiondor both the expansion and corporate amendments

applications are provided. User Role informati®lso available on this page and the ability to

change your password.

Login Verification

User Id : UCATSTO

Name : NAIC Test Acct Pete Lund
Position/Title

Phone Number :

Email Address : plund@naic.org

Please select the NAIC company code:

What is required for a UCAA application?

Need Instructions using UCAA?

Need to Change Your Password?

Uniform Certificate
of Authority Application

_ Prepopulated Useinformation

UCAA Expansion Checklist
UCAA Corporate Amendment Checklist

Expansion Application Instructions

Corporate Amendment Application Instructions

Does your ID have the correct UCAA roles? Display Role Information

]

Change Password

© 2011 National Association of Insurance Commissioners 5
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To begin a corporate amendment application, select an NAIC Company Code. Multiple
company codes can be associated with one UCAA login.

APPLICATION SELECTIO N PROCESS

i Click the drop down box and choosBlew Corporate Amendment or New
Notification/Form 14
U Click the start button to begin a new application

(1

niform Cartificars

A
of Authendy Appicadion

Application Selection
n 3> Login verfication >3 Apg
Start a New UCAA Application:
To pre-populate a new Expansion application from an existing one, select the Expansion applicaton from the

drop down list and click the Start button. [F this is an inital apphcation, select the Application Type from the
drop down list and click the Start button. —

Application Type Tracking Number Status

Expansion Application 4631-000 Submit ted =l m
Expansion Applicaticn TTE3=002 Submitted. domiciliary state processing -
Expanszion Applicaticon B&F0-000 Submitted, domiciliary state processing

Expansion Applicaticn BF31-000 Submat ted

Expansion Applicaticon g¥iz2-000 Submitted domiciliary state procsssing

Expansion Applicaticn 9258-000 Submitted

Expansion Applicaticn 9318=-000 Submitted . MNon-
Expansion Applicaticn 10134-000 Submitted, domiciliary state processing

Expansion Applicaticn 10174-000 Submitted, domiciliary state processing

Hew Corporate Ansndment nons

Hew Expansion Application —telected.
Hew Botification < Form 14 _ - =

NOTE: Only one type of application can beeatedon the Application Selection screen, either
New Notification/Form 14 or New Corporate Amendment

Tracking Numbers

A tracking number is assigned when a filing is created. A tracking number consists of seven
digits. The three zeros following the dash reflect the revision number of the filing. The original
filing will end in000. Once an application has been submitted and changes are made to the
original filing, the tracking number will end with 001 for the first revision and 002 for the
second and so forth. Submitted, Neubmitted and Amended filings will be displayedthe

lower section of the Application Selection page located under Existing Applications for Cocode
15105 (example).
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Existing Applications

?

U Click the NonSubmitted application to continue @reviously started filing.Submitted
Corporate Amendment applications cannot be copied to begin a new application, as with the
electronic Expansion applicationdmending an existing application will allow the user to
update the selections previously maide, change the response to the questionnaire, delete
and submit an attachment. The Change Type screen will not be displayed, which means you
will NOT be able to change the type of application previously submitted to the state(s).

NOTE: In order to amahan existing application, the user will need to have the correct role
assigned to their user ID.

Deleting Applications

U Select a NorBubmitted application and click tHaeletebutton to remove an applicatioA.
Non-Submitted corporate amendmeyplication can be deleted. A Submitted application
will need to be withdrawn or closed by the state(s).
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