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UCAA EXPANSION APPLI CATION - OVERVIEW  
 

The electronic format for the Uniform Certificate of Authority Expansion Application (UCAA) 

is a Website system with three participants. The three participants are, 1) Insurance Company, 

2) State of Domicile, and 3) Expansion State(s). Insurance companies access the electronic 

application via a specific Internet address or Uniform Resource Locator (URL).  

 

Insurance companies are presented with a checklist of requirements. The UCAA Expansion 

Application is customized to present the required information for each state involved in the 

filing. An ñXò appears in the ñCompletedò column of the checklist as each item on the list is 

satisfied. The checklist also includes a list of required attachments; attachments are listed as 

completed online or as hardcopy submission. Those completed online will show as completed 

when the document is attached. When submitting hardcopy attachments, print the checklist and 

submit with hardcopy requirements, such as filing fees. When the Expansion Application is 

submitted, a notification is sent to the state of domicile indicating that an application has been 

completed and requires certifications. 

 

The state of domicile completes the Certificate of Deposit (Form 6) and Certificate of 

Compliance (Form 7). A notification is sent to the insurance company that originally submitted 

the application and to the expansion state(s) specified on the application when completed. The 

expansion state(s) may begin review of the Expansion Application. 

 

The expansion state will acknowledge receipt of the filing and accept it for completeness. The 

expansion state will review and analyze the filing. The request for licensure will then be 

accepted or closed. A notification of the final status of the filing is automatically sent once a 

determination is made. 
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COMPANY LOGIN  
 

An insurance company accesses the electronic Uniform Certificate of Authority (UCAA) 

Expansion Application by using the following Internet address: 
 

http://www.naic.org/index.htm 
 

The UCAA link is located in the column on the right side of the Web page. The UCAA home 

page includes several links with instructions for the Electronic Application, Primary 

Application, Expansion Application, Corporate Amendments Application, as well as the State 

Retaliatory Information and Frequently Asked Questions. Insurance companies click on the 

Electronic Application link and then on the UCAA login screen link to display the UCAA 

electronic login page. 

 

Additionally, an insurance company can go directly to the electronic application by using the 

following Internet address. 

 

https://ucaa.naic.org/ucaa/login.jsp 
 (Notice the absence of theò wwwò) 

 

To request a Login ID and Password, click the ñrequest formò link.  
 

 
 

http://www.naic.org/index.htm
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The User ID and Password Form will be displayed. Fill in the form, choose a valid UCAA Role 

and click Submit .  

 

 
 

Before requesting a User ID and Password, determine the User Role for the user. A user can 

have one or multiple roles. To deactivate a User ID, notify the NAIC Help Desk at 

help@naic.org. 
 

 
 

Click the Submit button 

mailto:help@naic.org
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User Role information is available from both the Insurance Industry Access page and the UCAA 

Expansion Request Login page. 
 

 
 

At the login page, enter the User ID and Password and check the terms and conditions box 

before clicking the Login button.  
 

 
 

Next, a login verification screen opens with the user information. Links to the UCAA Checklist 

and Instructions for both the expansion and corporate amendments applications are provided. 

User Role information is also available on this page. 
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To start an expansion application, select an NAIC company code and click the Proceed button. 

Multiple company codes can be associated with one UCAA login.  
 

New Expansion Application  
 

ü Click the drop down arrow and choose New Expansion Application 

ü Click the Start button 

 

 
 

UCAA Tracking Number  ï The screenshot above shows 4627-000. The three zeros that follow 

the dash represent the filing revision number. The first version of the filing ends in 000. If a 

revision is submitted, the Tracking Number for that filing will end with 001 for the first revision 

and 002 for the second revision. The numbering sequence continues with each revision. 
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APPLICATION INFORMAT ION PAGE 

 

The user clicks on each link in the Application Information page starting with the Expansion 

States link. Once each section of the application is completed, select the Finish Application  

link on the Main Menu to complete the application.   

 

 

As of 6/15/07  

Long/legal 

company name 

will now be 

used on all 

UCAA 

electronic 

applications. 






























































