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UCAA Expansiori Insurer

UCAA EXPANSION APPLI CATION - OVERVIEW

The electronic format for the Uniform Certificate of Authority Expansion Application (UCAA)

is a Website system with three participants. The three participants) dnsurance Company

2) State of Domicileand 3) Expansion State(s). Insurance companies access the electronic
application via a specific Internet address or Uniform Resource Locator (URL).

Insurance companies are presented with a checklist of requirements. The UCAA Expansion
Application is cutomized to present the required information for each state involved in the
filing. AniXoappears in the ACompletedod col umn of
satisfied. The checklist also includes a list of requatdchmentsattachments arbsted as
completed online or as hardcopy submissibimose ompleted online will show as completed
when the document is attached. When submitting hardcopy attachments, print the checklist and
submit with hardcopy requirements, such as filing fees. WherE#pansion Application is
submitted, a notification is sent to the state of domicile indicating that an application has been
completed and requires certifications.

The state of domicile completes the Certificate of Deposit (Form 6) and Certificate of
Conpliance (Form 7). A notification is sent to the insurance company that originally submitted
the application and to the expansion state(s) specified on the application when completed. The
expansion state(s) may begin review of the Expansion Application.

The expansion state will acknowledge receipt of the filing and accept it for completeness. The
expansion state will review and analyze the filing. The request for licensure will then be
accepted or closed. A notification of the final status of the filingumatically sent once a
determination is made.

© 2011 National Association of Insurance Commissioners 2

t

he



UCAA Expansion Insurer

COMPANY LOGIN

An insurance company accesses the electronic Uniform Certificate of AutlffOi@pA)
Expansion Application by using the following Internet address:

http://www.naic.org/index.htm

The UCAA link is located in the column on the right side of the Web page. The UCAA home
page includes sevdrdinks with instructions for the Electronic Application, Primary
Application, Expansion Application, Corporate Amendments Application, as well as the State
Retaliatory Information and Frequently Asked Questions. Insurance companies click on the
Electronic Application link and then on the UCAA login screen link to display the UCAA
electronic login page.

Additionally, an insurance company can go directly to the electronic application by using the
following Internet address.

https://ucaa.naic.org/ucaa/logsp
(Notice the absence of thawwo)

To request a Login ID and Password, click ihequest fornmo link.

HOME ABOUTTHENAIC CONTACTUS  HELP The National Portal Search Tool

Committees & Activities Search NAICand member department sites

Government Relations Office A
making progress . .. together QEESERENVEW TN}l 3 mrs t:' ﬂmamrs

Industry CONSUMERS  MEETINGS  NAICSTORE

Uniform Certificate of Authority Application

UCAA Electronic Application

YYou may gain access to the UCAA electronic application login screen from this page. In arder to login, you must first assign the
appropriate rales and obtain a valid userid and password. For role descriptions, please click the UCAA Functionality by Rale link
belaw.

A request form to assign roles may be filled out and submitted. If you have further questions yau may visit the NAIC Help
Desk.

UCAA Functionality by Role

UCAA Login Screen

UCAA - Expansion Application Insurance Industry User Guide

UCAA - Corporate Amendments Application Insurance Industry User Guide
FAQs - Frequently Asked Questions for the Electronic Application

[Home | Staff Intranet | Employment | Contacts | Help | Search | Site Map | Copyright & Reprint Info | Privacy Statemernt]

(E) 1990 - 2007 National Association of Insurance Commissioners. All rights resenved.
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UCAA Expansiori Insurer

The User ID and Password Form will be displayed. Fill in the form, choose a valid UCAA Role
and clidk Submit.

TUCAA Id and Password Form

If vou are a new user of the UCAA Company Licensing system and would like to obtain an id & password, please fill out the form below and click on the Submit Butten.

=

Mandatery fizlds

First Name: *

Last Name: *

Position Title: *

If Consultant, Firm Mame: I

Phone Number: = ext. I

Your Email Address: =
Company Information
NAIC Cocode: * I

Company MNams: ©

=

Company Street Address:

City: * I
State: = I

ZipCods: = I

Corporate Secretary or General Counsel

Name: * I

Email Address: ® I

Phone Number: = I sxt.
Valid UCAA Roles: For an sxplanation of roles click link Displav Role Information
[T UCAA COMPANY ANALYST EXAMINER
oA

[ UCAs COMPANY MANAGER

Databass: OLTFPROD Copyright € 1980 - 2010 Mational Asseciation of Insurance Commissionars. 12/172010

Before requesting a User ID and Password, determine the User Role for the user. A user can
have one or multiple rolesTo deactivate a User ID, notify the NAIC Help Desk at
help@naic.org

Role UCAA Role Name Privileges
Analyst/Examiner UCas COMPAMY _AMALYST_ExAMIMER | Start Mew LICAA
Application

Yiew Existing
UCas Application

Manager UCAA_COMPANY_MANAGER Complete Existing
LCAA application
Amend Existing

UCas application

Click the Submit button

© 2011 National Association of Insurance Commissioners 4
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UCAA Expansion Insurer

User Role information is available from both the Insurance Industry Access page and the UCAA
Expansion Request Login page.

Uniform Certificate
of Authority Application

HiPaEa18881

Welcome to the UCAA System.

To create, edit, or review a UCAA Application, please click the UCAA button:

If a new user to the UCAA Company Licensing System needs to request an ID & Password, please
click the Request Login button:
Request Login

Click here for ucaa supported hours.

At the login pageenter the User ID and Password and checkiehms and @nditions box
before clicking the.ogin button.

NAIC

National Association of
Insurance Commissioners
[ |

Enter your user name and password to sign in

User Name: ||

Password: |

Any application you access through this log-in (the "Application”) is property of the NAIC. By acknowledging these terms,
you understand and agree that:

e Use of the Application, including NAIC content accessed via the Application, is restricted solely to authorized users
for permitted purposes only and that you are an authorized user of an NAIC member state or have received express
permission of the NAIC.

e ‘fouwill abide by all published terms of use, |-Site policies, copyright notices and privacy policies. You agree you
have the proper authority to access and protect confidential information from disclosure and acknowledge the hd

[~ By checking the box to the left you agree to all terms and conditions.,

Login |

Next, a login verification screen opens with the user information. Links to the UCAA Checklist
and Instructions for both the expansion and corporate amendments applications are provided.
User Role information is also avéable on this page.

© 2011 National Association of Insurance Commissioners 5
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Umiform Certificate
of Authority Application

(SRR === =] == =

Login Verification

User Id CUCATSTO

MName Aamy Billings
Position/Title

Phone MNumber @

Email address : abillings@naic. org

What is required for a UCAA application? UCas Expansion Checklist
Uoas Corporate Amendment Checklist

Meed Instructions using UCAA? Expansion Application Instructions
Corporate Amendment Application Instructions

Does yvour 10D hawve the correct UCAA roles? Display Role Information

Flease s=elaect the NATC company code:

To start an expansiaapplication select an NAIC company code and click Breceedbutton.
Multiple company codes can be associated with one UCAA login.

New ExpansionApplication

U Click the drop down arrow and choddew Expansion Application
U Click theStart button

Narm Cectiticers

&
af Astheriry Appicerion

Application Selection
gin 33> Login verification 33 application Selection
Start a New UCAA Application:

To pre-populate a new Expansion application from an existing one, select the Expansion application from the drop down list and click
the Start button. If this is an initial applicaton, select the Apphcation Type from the drop down kst and cick the Start button.

Application Type Tracking Mumber Status

IE:-:pansaon Application 4631000 Subaitted 3 m

Expansicn Applicatiomn =l
Expan=ion Application N 4691-001 . Submitted

Expansicon Application . ATEE-000 . Submitted. domiciliary state procsssing

Expansion Application 4772=000 Subnitted. domiciliary state processing

Expansicon Application 4BE3-001 Submitted. domiciliary state processing

Expansion Application 4872-000 Submitted . Mon-submitted applicatons
Expan=zion Application 4875-001 Submitted

Expansicn Application © L a%07-000. | Submitted s are currently being reviewed
Expansion Application 4908-000 Submitted _ a subsequent menu once the
Expansion Application 4928=000 Submitted

Expansicn Application 4930-000 Submitted 2

Mon submitted applications may be deleted by selecting from the drop down list below, and dicking the Delete button, Qlder
applicanons designated by the blde character may not be deleted.

UCAA Tracking Number i The screensha@boveshows 4627000. The three zeros that follow

the dash represent the filing revision number. The first version of the filing ends in 000. If a
revision is submitted, the Tracking Number for that filing will end with 001 for the first revision
and 002 for te second revision. The numbering sequence continues with each revision.

© 2011 National Association of Insurance Commissioners 6
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APPLICATION INFORMAT ION PAGE

The user clicks on each link in the Application Information page starting witExtpansion
Stateslink. Onceeach section of the application is completed, selecFihish Application

link on the Main Menu to complete the application.

Application Information

Main Manu > > Application Information

Ucas Trackimg Number 1 4648 -000

MNarme of Insurer/Company Name @ Professional Murt Ins Co RRG _
MAIC #: Co. Code H B e pei ]

FEIM H

IExpansion and Authorized State Information

Please click the following link to indicate the appropriate application states.

Expansion States

Authanzed States

Lines of Business Informatior

© 2011 National Association of Insurance Commissioners 7

FPlease click the following link to indicate the appropriate states which the applicant is
currently authorized to transact business, and/or is currently transacting businass.

FPlease click the Following link to indicate tha Lines of Business for the selected states.

As of 6/15/07
Long/legal
company name
will now be
used on all
UCAA
electronic
applications.






























































































