
IID FILING INSTRUCTIONS

Introduction

Electronic filing is mandatory. Companies are required to e-mail a completed IID Financial Filing Format, IID Interrogatories, and Loss Reserve Certification Form in the original document format or as a clearly readable PDF converted document. In addition, these documents and all other required documents are to be mailed according to the instructions below.
Filing deadlines for 2011 

There are two filing deadlines. An initial financial filing needs to be made within three (3) months of an insurer’s year end. The final filing is due within 45 days of the audited financial statements being available, or seven (7) months of the insurer’s year-end, whichever comes first. Hence for companies with a December 31st year end, the initial filing is due no later than March 31, and the final filing no later than July 31. Filing dates are adjusted forward accordingly for companies with a different fiscal year-end. However, the requirement for an initial filing will be waived if a company can commit in writing and in advance (e-mail is preferred) to provide its final filing within 45 days of the initial filing deadline (i.e. in general by May 15, 2012).

If companies find that, when generating their final filing, there is no change to a particular item that was filed with their interim filing, please just note this. The requirement for notarization will probably require that much of the paper return will have to be duplicated; however, since the electronic files do not need notarizing, there is no need to enclose “final” electronic files if the “interim” files are the same - a simple statement to that effect will be adequate.

Mailing Directions

IMPORTANT: In order to ensure receipt by the IID when mailing either the initial or final filings please mail to this exact address. Note: this address is a change from last year and is effective for mail or courier deliveries beginning February 10th, 2012.
NAIC

International Insurers Department

1100 Walnut St., STE 1500

Kansas City MO 64106-2197
Attention: Bob Schump
It is particularly important to address all filings to the attention of the IID. Many thousands of domestic US company filings are received at about the same time, and there have been problems in the past with international filings being mixed in with the domestic US companies.

Fax and e-mail copies of filings

As a reminder, fax copies of filings are not acceptable as constituting an on-time filing. We have successfully received electronic copies of filings by e-mail, and would encourage companies to use this method, especially for the interim filing. Files can be attached to the e-mail messages. E-mailed files should be sent to: 
rschump@naic.org

US surplus lines loss reserves and trust fund adjustments

Companies should pay very close attention to ensuring that the actuarial certification renders an opinion on both the 12/31/11 total gross reserves for the company as a whole as well as the 12/31/11 gross US surplus lines reserves for business written after 1/1/98. The trust fund minimum balance should be calculated and any adjustment to the trust fund assets should be made no later than July 31, 2012. Any company not making the necessary trust fund adjustments by the July 31 deadline may be subject to late penalties. 

Late filing penalties

Late charges for filing are $1,000 plus $100 per day for every day late. Hence a filing one day late will attract a penalty of $1,100, while one a week late would attract a penalty of $1,700. Please remember that you cannot always rely on courier services to get the filings overseas at the last moment, and $1,100 is a lot to pay for such a failure of delivery. Please note that an incomplete filing will be subject to late charges until such time as it is complete. The IID derives no pleasure from fining or penalizing a listed company, so please make every effort to adhere to the filing schedule.
List of files & their purpose:

                NAIC Website Title

	Biographical Affidavit Form
	Word 2003 file with the biographical affidavit form for use with any new directors or officers, or significant shareholders.

	Filing Instructions
	Word 2003 file containing various instructions regarding the completion of the filing format (this file).

	IID Financial Filing Format
	Excel 2003 workbook containing the financial filing format.

	IID Interrogatories
	Word 2003 file containing the interrogatories.

	Jurat
	Word 2003 file containing the Jurat page.

	IID Loss Reserve Certification Form
	Word 2003 file containing the loss certification wording, including the wording for the liabilities based trust deed.

	IID Plan of Operation
	Word 2003 file with the latest Plan of Operation (as of June 2009).

	
	


Please note the biographical affidavit is the same one used by US domestic insurers. 
Detailed IID Filing Instructions: 

The IID filing format has been set up within a Microsoft Excel 2003 spreadsheet workbook (file name: www://…IID_Financial_Filing_Format.xls), and each of the various schedules (i.e. Balance Sheet, Income Statement, Schedule of Reinsurance Ceded, etc.) has been set up as an individual worksheet within the workbook.

Important: When the workbook is first opened, a message on the Task Bar is observed indicating “Security Warning……..Macros have been disabled.” Click on the box labeled “Enable Content” as this will enable the macros within the workbook.
Within Excel, these worksheets are identified at the bottom of the screen, by title, when the file has been opened. Individual worksheets may then be accessed by placing the cursor on the worksheet title and clicking once on that title. This should "open up" the intended worksheet. Should another worksheet be desired, simply repeat the procedure. Additionally, each of the worksheets contain attached comments within applicable cells which act as a help reference for completing the cell. These comments include a brief statement, or instruction, of the task to be performed or information to be entered, for a particular cell or group of cells. For instance, the comment within the “Organized” cell in the Introduction states “Provide the date of incorporation (ie. month/year).” These comments are identified by a small red triangle located within the upper right corner of an applicable spreadsheet cell, which indicates that a comment is attached to that cell. To view the comment, place the cursor over that cell, which will allow it to be viewed. For those cells that do not contain a red triangle, and therefore do not contain a note of explanation, the account balance/information required is considered self-explanatory.

The report forms are to be completed in both domiciliary currency and US dollars. This requires entering the balance sheet and income statement foreign exchange rate on the applicable schedules, as well as entering all figures in domiciliary currency. The spreadsheet will then compute the foreign currency translation to US dollars and enter the US dollar amounts into the spreadsheet as applicable. The foreign currency exchange rate used for assets and liabilities should be the rate of exchange ruling at year-end, while the foreign exchange rate used for the income statement may be either an average of the rates of exchange during the year (preferred) or the rate of exchange ruling at year-end. The foreign currency rate for assets and liabilities should be entered for both the current and prior years in the applicable location on the Balance Sheet, while the foreign currency rate used for income statement accounts should be entered for the current and prior year on the Income Statement. The currency rates will then be automatically posted to the remaining applicable worksheets and no further entry will be required. The use of both domiciliary and US currency figures should allow for greater ease in completing the various schedules, as well as allow ease in evaluating the financial effects of the company's current year operations. 

Another benefit of electronic filing is that information applicable to several worksheets may be entered only once and then automatically updated and linked to other worksheets, eliminating crossing-checking errors, etc. Accordingly, the electronic filing has been developed in such a manner as to take advantage of this feature. The spreadsheets identify, through the use of shading and data protection, those areas where information needs to be entered by the company as opposed to those areas which will be computed and entered automatically by the software. The company is required to enter information into the non-shaded areas only, while information within the shaded or blue areas, protected to prevent data entry, will be entered automatically by the software. 

Password protection of certain schedules has been eliminated to allow users to add lines or more information as applicable. If a company needs to expand a worksheet in a supporting schedule, this can be achieved by unprotecting the document, inserting the necessary number of rows, and then copying the formulae from an old row into the newly inserted rows. However, each of the worksheets continue to use cell protection and it may be useful in general to have protection turned on within the supporting sheets in order to guard against accidental overwriting of formulae, etc. Note however that the Balance Sheet, Income Statement, Ratios, and Cross-check schedules are password protected.

Various supporting schedules such as the Schedule of Reinsurance Ceded and the Schedule of Premiums and Losses will be used to update the Balance Sheet and Income Statements. Thus, as a general rule, it is necessary for the company to complete the supporting schedules first and then complete the remaining Balance Sheet and Income Statement accounts, as much of the information within the Balance Sheet and Income Statement will be obtained from the supporting schedules. The relationship between the supporting schedules and the Balance Sheet and Income Statements are shown on the following page.

IID Filing Instructions - Worksheet Summaries:

Introduction:

The information to be entered is considered self-explanatory.
Balance Sheet
Those companies that have established equalization reserves should include these reserves in the Other Surplus section of the balance sheet. The change in this reserve or the income statement side should be included in Other Underwriting Income on the income statement. Additionally, equalization reserves should not be included in the Exhibit of Loss Development or on the Schedule of Premiums and Losses.

Reinsurance receivables have been broken out from insurance debts within the asset section. In addition, estimated reinsurance recoveries on unpaid losses and IBNR has also been separately identified within liabilities. As noted above, conversion to US dollars will be performed automatically by the software, and US dollar information is not required to be entered by the company. In addition, several of the Balance Sheet accounts will be automatically computed from the supporting detail schedules. The company is required to enter most of the prior year Balance Sheet account balances in domiciliary currency, as well as some of the current year balances (e.g. insurance receivables (excluding reinsurance receivables), unearned premium reserves, other liabilities, and capital and surplus balances). However, the following current year balances will be obtained from the applicable supporting schedules as indicated below and will not be required to be entered onto the Balance Sheet:

	Description of account balance
	Supporting schedule the balance is obtained from

	Assets:
	

	Bonds 
	Schedule of Invested Assets

	Stocks and shares
	Schedule of Invested Assets

	Real estate, Mortgage loans
	Schedule of Invested Assets

	Subsidiaries and affiliates
	Schedule of Invested Assets

	Reinsurance paid loss recoverables
	Schedule of Reinsurance Ceded

	Cash and deposits
	Schedule of Invested Assets

	Other Assets
	Other Assets Schedule

	Liabilities:
	

	Gross Known Unpaid Losses and ALAE
	Schedule of Premiums and Losses

	Gross IBNR
	Schedule of Premiums and Losses

	Reinsurance recoverable (on unpaid losses and IBNR)
	Schedule of Reinsurance Ceded

	
	


Income Statement
Similar to the Balance Sheet, US dollar equivalents will be automatically computed by the computer. The company is required to enter current year underwriting income/expense totals and investment income information, as well as prior year account balances, all in domiciliary currency. In addition, the following Income Statement account balances will be automatically obtained from supporting schedules and should not be entered by the company:

	Description of account balance
	Supporting schedule the balance is obtained from

	Gross Premiums Written
	Schedule of Premiums & Losses

	Gross Premiums Ceded
	Schedule of Reinsurance Ceded

	(Increase)/Decrease in Unearned Premiums
	Balance Sheet

	Net Paid Losses
	Schedule of Premiums & Losses and Schedule of Reinsurance Ceded

	Change in Reinsurance Recoverable - Paid Losses
	Balance Sheet

	Change in Gross Unpaid Losses
	Balance Sheet

	Change in Reinsurance Recoverable – Unpaid Losses & IBNR


	Balance Sheet


Financial Ratio Report
Financial ratios will be automatically calculated in both domiciliary and US dollar currencies by the computer based on applicable data obtained from the various schedules within the filing. Accordingly, no information relating to the financial ratio report is required to be entered by the company.

Other Assets
An Other Asset Schedule has been added to provide a breakdown of the items comprising the Other Asset account balance. The Company is required to individually identify all items comprising Other Assets greater than $500,000 on the Schedule. For those items individually less than $500,000, the company may aggregate those items and provide a lump sum total for those items. As with the other schedules the company should enter the Other Asset information in domiciliary currency and US dollar equivalents will be automatically posted.

Schedule of Invested Assets
The Schedule of Invested Assets format has remained similar to the Schedule format completed in prior years. Similar to the filing requirements in prior years, the company is required to identify any invested assets owned as to specific description and value, involving either more than 2 percent of the insurer's total assets or more than 5 percent of the insurer's capital and surplus, whichever is the lesser, as of the statement date. In the event that individual investments are not above the minimum requirement to be listed, the aggregate total of all such investments shall be entered for each investment class. However, in no circumstances may the aggregate of the invested assets statement value listed under the de minimis provision for all invested assets exceed 10% of the insurer's capital and surplus. As with the other statements, the company should enter the investment totals in domiciliary currency and the computer will automatically convert the totals to US dollars. The information entered on the Schedule of Invested Assets will be used to automatically post the investment balances to the company's Balance Sheet as indicated above.

Additionally, it should be noted that the Schedule of Invested Assets is broken out between affiliated and non-affiliated investments. Affiliated investments, including common stock in subsidiaries and affiliates, is required to be identified on the Schedule and will be used to post to the Subsidiaries & Affiliates line item on the Balance Sheet.

Schedule of Premiums and Losses
The company is required to provide both premium and loss data for US business and for non-US business. Accordingly, the company should provide the requested US and non-US information by each specific class of business (e.g. marine, aviation, property, etc.) and type of insurance written (e.g. direct and facultative, proportional treaty reinsurance assumed, etc.). In addition, the premium and loss information should all be entered on a gross basis, disregarding the effects of reinsurance. As with the other schedules, the company should enter the requested information in domiciliary currency and US dollar equivalents will be automatically posted. The grand totals of the information entered onto the Schedule of Premiums and Losses will be automatically posted to the applicable Balance Sheet and Income Statement accounts as identified above. Premiums attributable to US surplus lines business and the premiums attributable to US reinsurance should be reported on this Schedule. Surplus lines business should be split between that written prior to 1/1/98, and that written subsequently. 

Schedule of US Premiums by State

This schedule is designed to collect premium data for US surplus lines business on a state basis. The company is required to provide US premium data according to the particular state, territory, or political union listed on the schedule. The data will be reported only in the aggregate and will provide a more accurate representation of surplus lines premiums written in each jurisdiction. The Totals for US business on this schedule should equal the aggregate amount of premium under Surplus Lines – 1998 & subsequent as shown in Premiums Written in year, reported on the Schedule of Premiums and Losses.
Schedule of TRIA Premiums and Losses

To ensure the continued affordability and availability of coverage for risks from terrorism the US Congress enacted the Terrorism Risk Insurance Act of 2002 (TRIA) creating the Terrorism Risk Insurance Program (TRIP), housed with the Department of Treasury. The program was reauthorized in 2005 and extended through December 31, 2007, and Congress has acted to pass an extension of the program through 2014. Most of the Act remains unchanged although some amendments to the legislation were made. The extension freezes the program trigger at $100 million and the insurer's deductible at 20%. Above the deductible amount, the insurer pays a "co-pay" of 15% of losses, with Treasury paying the remaining 85%. The program is capped at $100 billion so that neither Treasury or insurers will pay losses above that amount.  Treasury is required to recoup up to $27.5 billion of its losses from the insurance industry over time through policyholder surcharges. Treasury is also tasked with developing regulations to determine how to handle any losses above $100 billion. A complete discussion of the legislation as well as an insurer’s rights and obligations under the Act is beyond the scope of these instructions. For additional information on these issues, companies are referred either to the Act itself or to the regulations issued by the US Department of the Treasury or to the company’s US representative.

The purpose of the TRIA schedule is to collect premium data in a format mandated by the US Treasury. Data on the schedule is divided into (1) US and non-US premiums and losses that are covered by TRIA, and (2) US and non-US premiums and losses that are NOT covered by TRIA.  In general, for alien surplus lines insurers, premiums that fall under the scope of TRIA are confined to, and only to, direct commercial lines of property and casualty insurance

For US domestic companies the US Treasury has designated a number of specific categories of insurance as being eligible for TRIA coverage and a list of those categories is appended to this document. These categories are a selection of product lines used to report premiums by US domestic companies in the statutory statements filed with the US state insurance regulators. It is acknowledged that there are differences between the premium reporting categories of US and non-US insurance companies, however, it is required that the TRIA-eligible premiums for alien companies be comparable to those of US domestic companies.

A common sense approach to completing the schedule should yield satisfactory results. For categorization purposes, "Direct" and "Commercial lines" involves an insurance transaction between your company and an insured that provides coverage for an enterprise engaged in commerce or organized activity, as opposed to coverage that indemnifies a private individual for their personal possessions or liabilities.  For example, fire damage coverage for a company-owned warehouse would qualify as TRIA related premiums, whereas a policy purchased by an individual to provide fire coverage for a home would not. Similarly, aviation coverage purchased by an airline common carrier would qualify as TRIA premium, whereas a policy purchased by a private pilot would not. Property coverage applies to damage of tangible physical objects.  Casualty coverage applies primarily to liabilities that result from acts and omissions. Only direct surplus lines premiums are eligible; all reinsurance premiums are specifically excluded.

Columns B & C Written and Earned Premiums

All direct commercial insurance written premiums (or in the case of a Lloyd's syndicate, signed premiums) on property inside the geographical confines of the United States or its possessions or territories, whether owned by a US company or not, is considered US business for the purposes of TRIA. Further, any business written on US flagged aircraft or hulls operating outside the geographical confines of the US is considered US business.

The attachment provides guidelines for categorizing premiums according to the product lines designated by the US Treasury.  Any unique product lines that cannot be readily classified, but still fall within the "direct commercial" definition and would otherwise be categorized as TRIA premiums should be assigned to the "All other property risks" or "All other casualty risks."  

Column D:  TRIA Premiums Earned

TRIA premiums earned are premiums charged specifically for terrorist coverage on TRIA covered business placed on or after November 26, 2002. This column should include only the portion of TRIA premiums that were earned during 2011. For example, assume on July 1 a policy was placed on a US risk with a $100,000 total annual premium, $10,000 of which was for terrorist coverage. At December 31, $50,000 in premium was earned, $5,000 of which related to the terrorist coverage. In the "Covered by TRIA" section of the spreadsheet you would report $100,000 in the Total Premiums Written column (Col. B), $50,000 in the Total Premiums Earned column (Col. C) and $5,000 in the TRIA Premiums Earned column (Col. D).

There were no "certified" (as defined by the Act) terrorism acts during 2011, consequently the TRIA insured losses will be zero for the year ended December 31, 2011.

Schedule of Reinsurance Ceded
The format of the Schedule of Reinsurance Ceded remains unchanged from last year. Collateral given by reinsurers to secure recoverable amounts must be disclosed, and this collateral may be a letter of credit, trust fund or in the form of funds withheld. Only the information for collateral on hand in the domiciliary currency column needs to be entered since the remaining information will be calculated automatically. We continue to require that reinsurance receivables on paid losses that are outstanding as of the fiscal year-end date be split between those collected subsequent to year-end and those still outstanding as of the filing submission date. The company is also requested to provide the totals for reinsurance recoveries actually received during the year. Estimated recoveries on unpaid losses, including IBNR and ALAE (Allocated Loss Adjustment Expense), and ceded premiums should be supplied in the same manner as in the past. The grand totals for reinsurance entered on the Schedule will be automatically posted to the applicable Balance Sheet and Income Statement accounts.

Please note that this schedule should split reinsurance ceded between affiliated and non-affiliated companies. For the purposes of this filing an affiliate is defined as an entity that is within the holding company system or a party that, directly or indirectly, through one or more intermediaries, controls, is controlled by, or is under common control with the insurance company. An affiliate includes a parent or subsidiary and partnerships, joint ventures, and limited liability companies. An affiliate is any person that is directly or indirectly, owned or controlled by the same person or by the same group of persons, that, directly or indirectly, own or control the insurer.

Control is defined as the possession, directly or indirectly, of the power to direct or cause the direction of the management and policies of a person, whether through the (a) ownership of voting securities, (b) by contract other than a commercial contract for goods or non-management services, (c) by common management, or (d) otherwise. Control shall be presumed to exist if an insurer and its affiliates directly or indirectly, own, control, hold with the power to vote, or hold proxies representing 10% or more of the voting interests of the entity. 

The 10% ownership threshold shall be measured at the holding company level. For example, if one member of an affiliated group has a 5% interest in a company and a second member of the group has an 8% interest in the same company, the total interest is 13%, and therefore, each member of the affiliated group shall be presumed to have control. These presumptions can be overcome by predominant evidence to the contrary. However, they shall stand until overcome by such predominant contradictory evidence. An insurer with 10% or more of the voting interest shall evaluate all facts and circumstances relating to the investment and reach a judgment about whether the presumption of control is overcome. The corollary is required to demonstrate control when an insurer owns less than 10% of the voting interest of an investee.

	Column
	Explanation

	 A
	Please provide NAIC Identification Numbers, alien/domestic. When completing this schedule we would like to emphasize the importance of completing the column that contains the NAIC company identification number. In the case of a US company, this is their Company Code. Please do not use the FEIN. In the case of an alien company, the appropriate code is the alien number (in the format AA-xxxxxxx). For this year's filing, as before, company schedules of reinsurance ceded will be analyzed automatically by computer, and consequently, it becomes very important that these fields are filled in appropriately. 
Failure to complete the “Co. ID #” column, in cases where the information is available, will be regarded as constituting an incomplete filing, with the resultant risk of late filing fees etc.

	 B
	Self-explanatory/see instruction for Column #3.

	 C
	List in alphabetical order by country, then list in alphabetical order by company.

	 D
	Insert in this column, if applicable, the following letter designation:

(J) Reinsurer is subject to delinquency proceedings (i.e. conservatorship, rehabilitation, receivership, liquidation, or equivalent process).

(W) A dispute exists with the company which may affect the recoverability of all or part of the balances shown. A dispute exists, for the purposes of this disclosure, when the reinsurer has contested the validity of coverage, or the ceding or assuming insurer has initiated arbitration or otherwise instituted legal actions concerning any amount claimed to be recoverable.

	 E
	Insert reinsurance receivables on paid losses outstanding at the end of the fiscal year-end that have subsequently been collected. 

	 F
	Insert reinsurance receivables on paid losses outstanding at the end of the fiscal year-end which are still outstanding.

	 G
	Insert reinsurance recoveries actually received during the current fiscal year.

	 H
	If applicable.

	 I
	Insert any collateral (letters of credit, deposits or funds withheld) that secures paid and unpaid loss recoverables from an individual reinsurer.

	J
	If applicable.


If you need more lines, please insert them into the spreadsheet, but remember to copy a blank line of columns K to Q into the newly inserted area, so that the dollar translated amounts are calculated.

De Minimis Provision
If the aggregate of all Reinsurance recoverables on paid losses and ALAE at fiscal year-end date still outstanding (cell F53 on Reinsurance tab) is less than 10% of Shareholders’ Equity (cell B30 on Balance Sheet tab), then “de minimis” may be indicated in both the affiliate and non-affiliate sections and a detailed listing by reinsurer is not required. However, the aggregated balances for each of the columns across from a de minimis entry still must be shown. 

In situations where the de minimis cannot be used (aggregate recoverables greater than or equal to 10% of Shareholders’ Equity), the listing of individual reinsurers is required to allow an analyst to identify those reinsurers that have larger relative reinsurance balances due the insurer and the likelihood that the insurer will eventually recover those amounts. 
Exhibit of Loss Development
The Exhibits of Loss Development, aggregating all lines, should be prepared in domiciliary currency only and should be both gross and net of the effects of reinsurance. The Exhibits may be prepared on an underwriting or accident year basis. Additionally, companies are asked to explain what the loss information represents on the schedule. Ideally, the loss information should represent incurred losses which includes paid losses net of salvage and subrogation, allocated loss adjustment expense (both paid and reserves), case reserves and IBNR. If the loss information deviates from this guideline, please explain.

Crosschecks
This schedule will be calculated automatically. Under normal circumstances the crosscheck schedule should indicate zero differences. Please review this schedule before submitting to the IID to ensure that all data has been input properly and that zero differences are shown. If a difference exists, please explain the reason.
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